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F R E E  W O R K S H E E T

Business email signature planner
Decide what goes in before you design anything. Fill it in, then type it into the generator.

1. The essentials

Name (as customers know you)

Role

Business name

One phone number

Website

Address (only if customers visit)

Licence or registration number (only if required)

2. Social profiles: two or three

Profile Posted in the last month? Do customers use it? Keep?

3. One next step

Book a call or appointment: link ______________________

Get a quote: link ______________________

Leave a Google review: link ______________________

See our work: link ______________________

Button text, three or four words: ______________________

4. Cut list

Second and third phone numbers

Profiles I don't keep up



Quotes and slogans

Contact details drawn inside a picture

More than one button or banner

The full guide: fynl.io/blog/what-to-include-in-email-signature/Free email signature generator: fynl.io/email-signature-generator


